ATTACHMENT B

SAMPLE--Scope of Work 

(Please follow the formats of these samples when preparing your scope of work, budget and timeline.  You may wish to simply delete the sample information from this file and insert the appropriate information for your project.)


The City of _______ will do the following scope of work for the Vision Plan for Downtown Redevelopment:

1. Prepare planning data and base information for background to the planning effort;

2. Form Planning teams and groups composed of community constituents and involve them in the planning process;

3. Gather public input about this project by administering a community opinion survey; 

4. Select and hire planning consultants with national expertise in town center planning;


5. Conduct Workshops with team leaders, downtown interest groups, and citizenry, and planning consultants.  Workshops to occur in January or February 2001;

6. Identify, through the workshops, guiding principles for the long-range future of the downtown, including the quality growth principles that this project will accomplish;

7. Document the planning process and outcome in graphic and written form;

8. Present “Future For Downtown” to Stakeholders in the community and beyond;

9. Prepare final plan describing the “Future for Downtown”.  To be completed by July 2001;

10. Distribute and promote the “Future for Downtown Logan”

11. Complete this scope of work and submit a final report to the Quality Growth Commission  before October, 2006;
12. Make all meetings compliant with the Utah Open and Public Meetings Act.

****CAN”T WE JUST USE THE GANTT FOR THE SCOPE????
ATTACHMENT C

SAMPLE--Budget, Match Requirement, and Provisions for Payment


BUDGET


	Funding Sources
	Amount

	                   GOPB Grant
	$X,000

	                   Town In-kind
	$X,000

	Total Project Budget
	$X,000


	Project Expenses
	Amount

	                   xxx
	$X,000

	                   xxx
	$X,000

	Total Project Expenses
	$X,000


 SEQ CHAPTER \h \r 1MATCH REQUIREMENT:
The match requested for the Koosharem Town Plan process will consist of  in-kind contributions of time from Planning Commissioners, the Town Council, and staff.
PROVISIONS FOR PAYMENT:
1. Agree to provide a local match which meets (or exceeds) the match requirements as described above;
2. Complete the scope of work as described in attachment B above before any payments are made;

3. Submit a complete cost accounting of local match monies, both in-kind and cash, upon request of funds;

4. Inform Mike Hansen at the Governor’s Office of Planning and Budget of all meetings held regarding this project :

801-538-1556(phone)

801-538-1547(fax)

East Capitol Complex, ste E-210
Salt Lake City, Utah 84114

mhansen1@utah.gov
5. Inform the Six County Association of Governments and Sevier County of this planning project.
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